BEE ADELAIDE
INSTITUTE
of HIGHER EDUCATION

Student Email and OneDrive

Note: Your account information will be sent to your personal email box,
please check your email box
1. Go to http://aihe.sa.edu.au/student-portal/
2. Click Email login

3. Input your email account and password in sign in page

B Microsoft
Sign in

|Emai|, phone, or Skype

Can't access your account?

Mo account? Create one!

The format of Email:

Student ID: a12345

Email: a12345@student.aihe.sa.edu.au
Password: Abcde12345

4. You can find useful application once you logged in.

Apps Install ¢
0% a w3 & Ng s & @
Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams
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5. After initializing your Outlook, you can start to use your email.

d Outlook

English (Aus\ralia) v

(UTC+09:30) Adelaide v

(® Save

6. AIS will send emails through your school email account; therefore, it is better to
check your mailbox every day.

Office 365 Outlook

Search Mail and People ,D @ MNew | v &3 Mark all as read

A Folders + Focused Other Filter v
Inbox Next: No events for the next two days. f*] Agenda
Sent ltems
Drafts

~ Groups New +

e P

Groups give teams a shared

¥ | —
space for email,

documents,
and scheduling events.

= Discover Your Focused inbox is cleared
=+ Create

l‘-.
K

K
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7. In addition, same functions as an USB, OneDrive is a safe and
useful cloud drive that you can save your documents on it.

OneDrive

O Search everything + New ~ 7 Upload ™ o Flow ~ £3 Sync

Complete your OneDrivy

Files

Recer

Sharec

Discove Upload your files and phots
RS from any device. Select Up|

and drop your files.

Sites help you work on
projects with your team and
share information from
anywhere on any device.
Create or follow sites to see

P] Name

LU
them here. AIBT
Get the OneDrive apps
Return to classic OneDrive D

(You can create different folders to save documents of courses, and more and more

functions waiting for you to explore!!)

Note: If you still have questions about this, please do not hesitate to contact IT by following

email accounts should you have any queries.
servicedesk@aihe.edu.au
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